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Dear Kenosha Unified School District Staff: 

The Ken osha Unified School District offe r s  a High School Competenc y Diploma Option designed 
to provide another avenue to students who are unable to meet the credit req ui rement s for receivi n g 
their high school diploma. The District believ es the KUSD High School Competenc y Diploma 
Option will serve to decrease the number of dropo ut s and increase the number of hi gh school 
graduates . 
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Summary of Requirements 

Eligibility Requirement Requirements 

Credit deficient students who are a t least 17 
years of age who have been in a high school 
Credit deficient students who are at least 17 
years of age who have been in a high school 
cohort group for mo re than three years 

Requir ed 

Students must be current residents of KUSD Requir ed 

Writin g (must achieve pr oficienc y in at least 
one of the listed assessm ent s) 

�x Score level 3 or hi gh er o n the 
ACT WorkKeys Busines s Writing 

�x Score of 70% or high er i n Edgenuit y Writing 
Competenc y Cours e 

�x Score 6 or hi ghe r on the ACT w/ Writing: 
Writing (maximum score of 12 ) 

Emplo yabilit y Skills Six mont hs of successful empl o yment or District 
Approved Work Readiness Portfol i o 

U.S. Civics Exam Required (min. score of 65/100) 
Communi t y Service Required to perfo rm a minim um of 10 hours   

Government & Politics * Credit Attainment 

Consumer Education/Econom ics * Credit Attainment 
Healt h * Credit Attainment 

Costs - Students (each time testing) 

IOWA Scoring Fee $15.30 
WorkKeys Business Writing and Scoring $21.00 

Academic Proficienc y L evel Requirement IOWA (ITED) 
Reading 

4th Stanine   
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Sources for WorkKeys and 
Employability Requirements 
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WorkKeys 

The Business Writing Assessment 
Workplace writ i n g needs to be clear and free of distractions such as poor grammar, misspel l i ngs, 
and extraneous informati on. After all, careless err ors may lead the reader to believe there are also 
errors in the facts, and the wri

/wp-content/uploads/2021/08/assessment-calendar.pdf
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Score 4 
A writing at this level has most of the ideas well developed with rel evant support i ng examples and 
details. The writ i ng is or ganized and maintains co nsi s tent focus. Transiti ons are effecti ve, if not 
especiall y varied. Sentences are generall y varied in lengt h and complex i t y. Word choice shows some 
precisi on and variet y. The st yle and tone are consi s tent with standard business English. Relativel y 
minor and/or infrequ ent errors in grammar and/or mechanics do not interfe re with comm unication. 

Score 3 
A writing at this level has adequate development of ideas but is limi ted in depth and thorou ghness. 
Support i ng examples tend to be general and detail s are relevant, but the y may be r epeti t i ve. The 
writ i ng is gene rall y or ganized but may have mino r lapses in focus. Transiti ons are simple. Sentence s 
are usuall y co rrect, with some variet y and comple x i t y attempted. Word cho ice is generall y clear and 
correct but may be repeti t i ve and/or informal. The st yl e and tone are consi s tent with standard 
business English but may be overl y casual. Some errors in grammar and mechanics are apparent but 
do not interfere with comm unication. Basic spell i n g is cor rect. 

Score 2 
A writing at this level has thinl y developed ideas that are not ex panded and may be pres ented as a 
list. Although some or ganization is evident, the focus is unclear and/or inco ns i s tent. Few or no 
transiti ons are used. Sentences are oft en simple or repeti t i ve, with some noticeable errors in 
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HSDO Writing Proficiency Process 

�x Teachers “Add Course” to the student in Edgenuity: 
o Wri ting Competenc y. Course # 900501. 
o Students complete the lessons, assessment s, and writi ng assi gnment s in the course. 

�x Assessment Threshold: 
o Students must score 70% or highe r on each of the assessment s and on each of the 

essay s. 
�x Essay Threshold: 

o Each of the three writ i ng assignment s in the cou rse will be given a “Sugges ted Score” 
by Edgenuit y.    

o The suggested sco re mus t be 70% or hi gher AND have a satisfactor y “Academic 
Integri t y” repo rt. Teachers must be sure to consul t both document s. 
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Example 2 
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Example 3 

The first time the student completed this assignme nt, it was plagiarized fro m 49 sources. 
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The second time, there was less plagiarism, but the student used AI.   The report makes clear what 
was plagiarized and what was likel y AI -produced.   The student is requi red to redo the essay. 
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Employability 

�x For students currently employed with at least 6 months of continuous employment: 
o Student completes self -evaluation 
o Student brings in two weeks of pay check stubs 

�x For students not currently employed: 
o Student must have district-approved wo rk readines s portfol i o   

For more information , co ntact you r school: 

Bradford High School    359-6200 
Harborside     359-8400 
Hillcres t     359-6118 
Indian Trail HS & Academ y   359-8700 
Kenosha eSchool    359-7715 
LakeView Tech Academy   359-8155 
Reuther Central High School   359-6160 
Tremper High School    359-2200 

�x ACT WorkKeys Resources: 

o ACT WorkKeys Administration Website 

https://www.act.org/content/act/en/products-and-services/workkeys-for-
educators/assessments/administration.html 

o ACT WorkKeys Business Writing Website 

https://www.act.org/content/act/en/products-and-services/workkeys-for-
educators/assessments/business-writing.htm l 

https://www.act.org/content/act/en/products-and-services/workkeys-for-educators/assessments/administration.html
https://www.act.org/content/act/en/products-and-services/workkeys-for-educators/assessments/administration.html
https://www.act.org/content/act/en/products-and-services/workkeys-for-educators/assessments/business-writing.html
https://www.act.org/content/act/en/products-and-services/workkeys-for-educators/assessments/business-writing.html
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Student Self-Evaluation 

After your empl o ye r evaluation is completed, you may begin you r self-evaluation.  The 
emplo yabilit y skil l s self -evaluation should consi s t of the foll owi ng four paragraphs: 

1. A descript i on of the place you work and you r job duties 

2. Your areas of stren gt h on the job 

3. The areas i n which you could improve 

4. Your plans to improve and/or maintain your job performance 

Include a topic sentence, several support i n g senten ces, and a concludin g sen tence in each paragraph.  
The self -evaluation must be word-process ed but you do not need a cover sheet.  Be honest!   
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Questions and Answers for Students and Parents 

The Kenosha Unified School District (KUSD) is offeri n g a pro gram designed to provide anothe r 
opti on to students who are unable to meet the credit requi rement s for receiv i ng their hi gh school 
diploma. The District believes the KUSD High School Competenc y Diplo ma Option will serve to 
decrease the number of dropout s and increase the number of hi gh school graduates. 

Students who are unable to meet the credit requi re ment s to graduate with their cohort s are likel y 
candidates to drop out of school and not graduate. With that in mind, the KUSD is offeri n g a 
Competenc y Diploma that gives students an oppo rt uni t y to graduate and to furt her their respecti ve 
educational and career opport uni t ies.  Frequent l y asked questi ons and answers foll ow. 

WHAT IS THE KUSD HIGH SCHOOL COMPETENCY DIPLOMA? 
�x It is an alternate route to graduation in which a diploma is award ed to a small percentage of 

students who meet all req ui rement s, including the IOWA Assessment s. 
�x With this diploma, graduates can conti nue their education at the post-secondary level, join the 

mili tary, or go directl y to work. However , not all colleges, trade school s, businesses, 
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Letter to Parents Concerning the KUSD High School Competency Diploma 
(to be printed on school letterhead) 

Dat e 

Dear Parent/Guardian of Eligible Student:    
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KUSD High School Competency Diploma 

Student Participation Form 

I (print student name) have read the 
requi rement s regarding t he KUSD High School Competenc y Diploma and choose to partici pate in 
this opti on.  I understand that: 

�x I must be a cur rent resident of the Kenosha Unified School District. 
�x I must be credit deficient as verified by m y couns el or. 
�x I must be 17-20 ye ar s  old and have been in a hi gh school coho rt group fo r more than three 

years . 
�x I must be a member of a KUSD cohort group.   
�x Students are requi red to perform a minim um o f 10 hours of comm uni t y service. 
�x I must pass all secti ons of the IOWA Assessment s at the 4 th stanine or above and meet all 

other requi rement s prior to m y twent y -first birthday. 
�x The KUSD High Schoo l Competenc y Diploma may not be acceptable for entr y into all 

inst i t ut i ons of higher education or all branches of t he mili tary or all apprent i ceshi p pro grams.   
�x It is m y respons ibilit y to determi ne if the KUSD High School Competenc y Diploma will be 

accepted at colle ges and universi t ies, by the mili tary, or by other pro grams/inst i t ut i ons. 
�x If I pass the IOWA Assessment s and meet all other requi rement s, I will be invite d to 

participate in the KUSD Compete nc y Graduation Cerem on y. 
�x I am subject to all school rules and School Board policies while on school propert y and that 

failure to foll ow rules and procedures may resul t in m y dismissal from the program. 

_______________________________________________________________ ___________________________ 
(s tudent si gnature and date)     (p ho ne nu mber)   
  

The Kenosha Unified School District is an Equal Opportunity Educator/Employer with established 
policies prohibiting discrimination on the basis of age, race, creed, religion, color, sex, national 
origin, disability or handicap, sexual orientation, or political affiliation in any educational program, 
activity, or employment in the District. The Superintendent of Schools/designee (262-359-6320) 
addresses questions regarding student discrimination, and the Chief Human Resources Officer 
(262-359-6333) answers questions concerning staff discrimination. 
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Parent/Guardian Consent 
(required for students under the age of 18) 

KUSD High School Competency Diploma Student Participation Form 

I/We,                                , have read the requi re ment s   
   (prin t paren t/guardian name) 
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